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Submission formatting checklist
Use this checklist to avoid common formatting errors before and during peer review. For 
in-depth formatting help, please see our individual journal templates or Style Manual.
General formatting:
· Turn on line numbers. They must be continuous, not restarting on every page.
· Double space the main document. Tables and references may remain single-spaced.
· Approve all changes from Track Changes and turn off Track Changes.
· Remove all highlighting throughout the document (including tables).
· Make sure all supplemental materials are uploaded as a separate file(s).
· All in-text comments must be deleted.
· Please provide a list of all abbreviations used in the manuscript.
· Please provide scientific names and authorities for ALL plants at first mention in abstract and text
· Our style is to not use footnotes—please incorporate any footnotes into the text.
· Follow word count guidelines (3,000 for Original Articles; 1,500 for Briefs; and 5,000 for Reviews, Diagnostic Guides, and Management Guides. Word counts exclude title, author names, affiliations, abstract, plain language summary, references, tables, and figures. If authors feel that their research warrants a higher word count, please contact the journal’s editor prior to submission.
Body:
· For equations, use MathType or keyboard formatting; use Word equation editor if MathType is not available.
· Crop, Forage & Turfgrass Managements only: Use English units and not metric for U.S. submissions. Authors may include both sets of units (one set parenthetically) if readability is not compromised
References:
· Use the author-year system for all references and in-text citations, not numbering.
· Verify that all citations have a matching reference, and vice versa. Any unmatched references or citations should be removed.
· Check all unpublished and in press resources for newer versions and update as needed.
Figures:
· Check all figures within the proof PDF generated by the submission system for blurred or illegible font.
· Check that all figures are cited in the text and are numbered in the order of citation.
· Label figure files figure_1, figure_2, etc. If providing a graphical abstract, label the file “graphical_abstract” (Agricultural & Environmental Letters only).
· Upload copies of figures too small to be read within the manuscript as larger, labeled, high-res versions.
· [bookmark: _Hlk130220434]Figures follow our color figure policy.
Tables:
· Create all tables using the table formatting function in Word. Do not use images or excel documents (supplemental tables may be uploaded as excel documents).
· Check that all tables are cited in the text and are numbered in the order of citation.
· Remove all blank rows and columns in all tables. Use the “View Gridlines” setting in Word to confirm.
· Set text-wrapping to “none” in the table properties.
Note: Please check your proof carefully before submitting. Formatting errors may result in your manuscript being returned to you for additional changes before peer review.
